Article 42 — Personnel Files

Before placing any documentation into a bargaining unit employee’s personnel file, the
bargaining unit employee shall be informed of or given a copy of the documentation. Bargaining
unit employees may submit a timely rebuttal to any corrective action, which shall be placed in
the personnel file with the corrective action.

Bargaining unit employees shall be granted access to and provided relevant copies of documents
in their personnel file. Bargaining unit employees will schedule a mutually convenient time with
Human Resources in order to view their personnel file.

For purposes of corrective action, after one (1) year, all written and oral memoranda shall not be
admissible to establish an element of progressive discipline. Exceptions to this include corrective
actions for Harassment, Substance Abuse, Confidentiality (including HIPAA), Medication or
Drug Diversion, Patient Abuse or Mistreatment and Billing Compliance Violations, which will
remain in effect for as long as the bargaining unit employee is employed.
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